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The Auckland SPCA Thelma French Education Centre  
Application Form for Corporate Hire 
 
Please complete this form in full and fax to (09) 256 7314 or post to Haley 
Easterbrook, Education and Conference Co-Ordinator, Auckland SPCA, PO Box 
43-221, Mangere, Manukau 2153. 
 
Contact Details: 
Name of organisation:          
 
Contact name:           
 
Address:            
 
             
 
Phone:            
 
Mobile:            
 
Fax:             
 
Email:             
 
Date of Function:           
 
Time Required (including setup): Start _____________ Finish _____________ 
  
Set-up requirements: 
    
 
    
 
Number of Attendees:          
 
Is there a fee or charge per person?  Yes   No  Amount: $   
 
 
 
 
 
 



                                                                                                   

 
 
The Society for the Prevention of Cruelty to Animals Auckland Inc., Auckland Animal Village, Westney Road, Mangere, Auckland, 
PO Box 43-221, Mangere, Auckland 1730, New Zealand.  Telephone (09) 256-7300, Facsimile (09) 256-7314, 
Email: info@spca.org.nz, Website: www.spca.org.nz 
 

 
 
Type of Event:           
 
What is the purpose of this function? 
             
 
             
 
Areas Required: 
ASB Auditorium    
Harrison Board Room   
Waller Foyer     
Entire Centre     
 
Catering Requirements: 
Tea and coffee facilities are available as part of a kitchenette facility within the 
centre. We can also recommend catering companies to accommodate a range of 
tastes and budgets. Any cost of catering is additional to that of hiring the facility. 
 
Will you require catering for your event?  Yes   No  
 
If yes, please indicate the type of food that will be required:  
    
 
    
 
Do you have a preferred catering company? _____________________________ 
 
Do you wish to supply alcoholic beverages?  Yes   No  
(If so, you will need to obtain a special liquor license from Manukau City Council, please allow 20 
days for processing) 
 
Equipment requirements (No Additional Charges): 
DVD/VCR   
Sky Television   
Laptop Computer   
Projector/Screen  
White Board  
Stage Lighting  
Microphone: lapel  podium  handheld    
Other ___________________________ 
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Special Requirements: 
    
 
    
 
             
 
 
 
 
Please read the following important details regarding your application. 
• Applications will not be considered unless this form is completed in full 
• Applicants that support the Auckland SPCA policies and principles, as well as 

financial supporters of the Auckland SPCA (including SPCA Corporate Hope 
members) will be favoured. 

• Applicants that are non-profit and have limited financial resources will be 
favoured 

• Please note that applications received in excess of  14 days from a proposed 
function will be favoured 

• All applicants will be required to pay a 20% deposit at the time of booking. 
• All applicants will be required to supply a bond in the form of a cheque or 

credit card prior to the use of the centre. Please contact the Education and 
Conference Co-Ordinator to discuss the amount required for your event. 

 
 
 
 
Name (please print):    
 
Position (please print):    
 
 
I (the aforementioned) declare that all the information stated above is true and 
correct and I acknowledge that I have read and understood the hiring agreement 
 
 
Signature:  
 
Date:   
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Bond Payment: 
 
All applicants will be required to supply a cheque or credit card details as a bond 
for hire of the facility. After satisfactory inspection of the premise at the 
completion of the booking, the bond will be returned or destroyed on your 
request. If damage to the facility has occurred, the Auckland SPCA reserves the 
right to use the bond or part thereof to pay for repairs to the damaged property. 
 
Bond payment (please circle): Cheque     Credit Card 
 
Credit card details: 
 
Type of card (please circle): VISA     Mastercard     AMEX     DINERS 
 
Name on card:           
 
Card number:  
 

                

 
 
Expiry date:            
 
 
Please make cheques payable to the Auckland SPCA and post to: 
Haley Easterbrook 
Auckland SPCA 
Education and Conference Centre 
PO Box 43-221 
Mangere 
Manukau 2153 
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